
LINKEDIN PROFILE CHECKLIST

EXPERIENCE:
List jobs that you’ve previously held (part-time &
full-time) and what you accomplished at each. You 
can even include photos & videos from your work!

PHOTO:

HEADLINE:

SUMMARY:

This picture doesn’t have to be fancy or expensive! 
Use your cellphone camera in front of a nice 
background, wear a nice shirt, fix your hair, and smile!

Tell the audience who you are and what motivates 
you. Include skills & future plans here.

ORGANIZATIONS:
Do you participate in any organizations on or off of 
campus? Describe a little bit about those 
organizations and what you did with each.

Use positive words to tell your audience your goals 
and what you are passionate about.  



VOLUNTEER EXPERIENCE:
Even if you weren't paid for a job, volunteer
experience is often just as valuable as paid work.

SKILLS & EXPERTISE:
Add 5 or more skills that you possess. Your 
connections can then endorse you for these skills! 

HONORS & AWARDS:
If you've earned prizes in or out of school, 
don't be shy! Tell us about it!

COURSES:
List courses that show off your skills and 
interests you're most excited for. 

EDUCATION:
Starting with college, list all of your educational 
experiences - including summer programs.

PROJECTS:
Whether you led a team at school or did independent 
research, tell us what you did and how you did it!

RECOMMENDATIONS:
Ask managers, professors, or coaches, that you've 
worked closely with to write a recommendation. This 
gives credibility to your strengths and skills. 

For more LinkedIn tips for students, check out students.linkedin.com


