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Effective Date:  Fall 2015 

 

Course Description 

 

Prerequisite: ENGL 1001. Instruction and practice in the writing skills required of criminal justice professionals 

with an emphasis on the composition of memos, letters, reports, and documents.  Topics include investigative 

report writing, legal writing, research/academic papers, and other related documents. 

 

Course Objectives 

 

1. To review the different types of professional reports and documents of the criminal  

             justice field.  

2. To identify the different types of professional reports and documents of the criminal  

justice field.  

3. To prepare effective professional reports and documents required in the criminal justice  

field. 

4. To construct professional documents with clarity, correctness, and concision. 

 

Procedures to Evaluate these Objectives 

 

1. Quizzes 

2. Classroom activities 

3. Written exercises 

4. Professional documents 

 

Use of Results of Evaluation to Improve the Course 

 

1. Instructor will review performance on quizzes to gauge students’ understanding of the concepts covered and 

to focus on future class discussion.  

2. Instructor will assess student responses in class to determine if instruction should be adjusted to better 

develop student skills.  

3. Instructor will evaluate written exercises to judge whether students can make appropriate connections 

between theory and practice.  

4. Instructor will assess professional documents to determine if future course content should be adjusted to 

better advise students of the elements of professional writing.  

 

 

Detailed Topical Outline 

 

1. Factual Statements 

2. Organization of Thoughts 

3. Structure of Ideas 

4. Narrative Writing 

5. Incident Reports and Search Warrants  

6. Investigative Report Writing 

7. Legal Writing 

8. Academic/Research Papers 

9. Related Documents 


